STATE DEPARTMENT OF REHABILITATION SERVICES

OLBPH


612:15-3-4.  Volunteer services

(a)  Volunteers perform varied Library functions including but not limited to preparation of reading materials in alternate formats such as audio recordings and Braille.  

(b)  Volunteers who perform Braille transcription must be nationally certified. 1 

(c)  To assure quality of voice recordings, volunteer readers are asked to audition. 2 

INSTRUCTIONS TO STAFF

1.
Certification in Braille transcription is provided by the National Library Service (NLS) through contract with the National Federation of the Blind.

2.
Audition:  Part of this test is a trial recording which is monitored by a studio technician.  The test recording will be judged on clarity of diction, flow of speech, and overall quality of recording.  The goal of the recording volunteer is to produce a recording that is perfect with respect to accurate reproduction of the text and transmission of the author's message. The volunteer prepares by previewing the book to become familiar with its subject.  Word pronunciation is checked through use of a quality dictionary or other source.  Illustrations, diagrams, etc. must be explained and interpreted so the listener will understand the reason for their inclusion in the text.  The pace of reading must be geared to the listener's ability to comprehend, the purpose for which the material is intended, and the difficulty of the material.  The book is to be read as written. 
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