STATE DEPARTMENT OF REHABILITATION SERVICES

VOCATIONAL REHABILITATION AND VOCATIONAL REHABILITATION


 FOR THE BLIND & VISUALLY IMPAIRED


612:10-9-17.  Application Status

(a) A case is placed in Application Status when the individual submits an application with DVR  or DVRBVI in accordance with agency policy.  1, 2 

(b) A decision of eligibility or ineligibility must be made within 60 days of the completed application unless unforeseen and exceptional circumstances beyond the control of the Department indicate the need for an extension as documented on the Need for Extension of Time to Determine Eligibility form. The consumer must agree an extension of time is warranted after full consultation.  
(c) The rehabilitation teacher will conduct an initial interview and document it in a narrative summary. The consumer and/or representative will be given an explanation of consumer rights and responsibilities and information about the Client Assistance Program and mediation procedures in a medium which is understandable to the individual and in their preferred medium. The teacher will document this in the case record. 3  The consumer will be offered the opportunity to register to vote at time of application and/or time of address change.  4

INSTRUCTIONS TO STAFF

1.
Link to  612:10-7-22.1
2. 
A narrative recording of information obtained at the time of application will be completed promptly.  This recording will be completed on a case narrative form and include the topics:  Reason for Referral, Background Information, Reported Disabilities, rehabilitation teacher Impressions, and Future Actions.  A paragraph will be entered at the end of the form documenting the provision to the individual of information contained in "Your Rights and Responsibilities as an Applicant or Consumer for Vocational Rehabilitation or Visual Services," and in the CAP brochure.

3.
Link to 612:10-1-6 Due process.

4.
(a)
FILING/ROUTING OF VOTER REGISTRATION FORMS:

(1)
Staff will mail all consumer Voter Registration Applications to the State Election Board every Friday or the last working day of the week.  (Staff are not required to keep copies of consumer Voter Registration Applications).

(2)
Voter registration forms are not to be placed in the consumer's DVR or DVS case record.

(3)
Local office staff will make monthly consumer voter registration folders.

(4)
Voter Registration Statements are to be kept for a period of 24 months from date on form. 

(5)
Voter Registration Statements are to be destroyed after 24 months from date of form.

(b)
STAFF SHOULD BE AWARE THAT THERE ARE CRIMINAL PENALTIES FOR PROHIBITED ACTS UNDER THE NATIONAL VOTER REGISTRATION ACT:

"A person who knowingly and willfully intimidates, threatens, or coerces, or attempts to intimidate, threaten or coerce, any person for registering to vote, or voting, or attempting to register or vote;...or knowingly and willfully deprives, defrauds or attempts to deprive or defraud the residents of a State of a fair and impartially conducted election process;...shall be fined in accordance with Title 18, United States Code...or imprisoned not more than 5 years, or both..." [42 USC Section 12]

Section History

9-1-93

No PT Memo



Emergency, first adoption under OAC Title 612

7-1-94

PT Memo #94-1




Permanent, first adoption under OAC Title 612

1-1-95

PT Memo #95-1



ITS, added National Voter Registration Act requirements

8-1-96

PT Memo #97-2



Permanent, added name of form for getting agreement to an extension of time to determine eligibility

10-1-97

PT Memo #98-4



Emergency, changed criteria for application, individual does not need to submit in writing to be counted as an applicant

7-1-98

PT Memo #98-15



Makes emergency rules issued 10-1-97 permanent, written application not required before enter into 02. Anyone can take application.

7-1-99

POL Memo #00-1



Permanent, updated DVR/DVS

7-1-02

POL Memo #02-02



Permanent, changing status 03 to 02

7-1-04

PT Memo #05-01



Permanent, removed procedures, updated language

10-1-07

PT Memo #08-02



Permanent, AWARE change.  Removed Status numbers.

7-1-11

PT Memo #12-01



Permanent, removed duplicative language

8-27-15

Division name change of Visual Services to Vocational Rehabilitation for the Blind & Visually Impaired.
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