STATE DEPARTMENT OF REHABILITATION SERVICES

VOCATIONAL REHABILITATION AND VOCATIONAL REHABILITATION


 FOR THE BLIND & VISUALLY IMPAIRED


612:10-7-233.  Special consideration in state government employment for persons with severe disabilities 

(a)  Oklahoma statute [74 O.S. 840-4.12] establishes provisions to promote the employment of persons with severe disabilities in state government.  The law waives written entrance examinations and certain other hiring procedures administered by Human Capital Management (HCM) for persons who are certified as having a severe disability based on standards and criteria established by the Administrator of HCM.  Such applicants must be legal residents of Oklahoma and must meet minimum qualifications specified in applicable job specifications.  Rules implementing the provisions of 74 O.S. 840-4.12 are found at OAC 530:10-9-100.  HCM rules refer to these provisions as the Optional Program for Hiring Applicants with Disabilities.  5

(b)  For purposes of the Optional Program for Hiring Applicants with Disabilities, the Department of Rehabilitation Services (DRS) shall certify that an applicant has a severe disability according to the definition of "individual with a severe disability" in OAC 612:10-1-2, which the HCM Administrator has established as the standard for disability certification.  DRS shall provide electronic or written verification of an applicant's severe disability to the applicant and to Human Capital Management.  2,3,4

(c)  Counselors will document the severity of the disability using existing DRS case information for current or former clients. Individuals who have not been DRS clients will provide the counselor with documentation necessary for determining that the individual has a severe physical or mental impairment which seriously limits one or more functional capacities.  1 Medical examinations may not be purchased solely to certify eligibility under 74 O.S. 840-4.12.

INSTRUCTIONS TO STAFF
1.
Documentation provided to the counselor by the applicant must be sufficient to permit the counselor to determine that the applicant has a severe physical or mental impairment that seriously limits one or more functional capacities.  Information supplied by the applicant should disclose the nature of the impairment(s) and resulting functional limitations.  Information provided by the applicant for this purpose may include, but shall not be limited to, medical records, physician statements, educational records, Social Security Administration records, Veterans Administration records, and determinations made by officials of other agencies.

2.
When certifying severe disability for purposed of the Optional Program for Hiring Applicants with Disabilities (HB-1340), DRS counselor and supervisors will complete the DRS-C-63 form (Certification as a Person with a Severe Disability) and email it directly to the following Human Capital Management (HCM) Applicant Services Division Personnel:

HCM Applicant Services Division

Administrative Assistant

Rebecca Coyote, rebecca.coyote@omes.ok.gov
CC to Human Resources Management Specialist

Melissa Jolly, melissa.jolly@omes.ok.gov
Additional information on the Optional Program for Hiring Applicants with Disabilities may be found on the HCM website at:

http://www.ok.gov/opm/State_Jobs/Optional_Program_for_Hiring_Applicants_with_Disabilities.html 

3.
The individual will be provided the original and a copy of the completed DRS Form DRS-C-063 (Certification as a Person with a Severe Disability).  One copy will be retained in the DRS local office with the verifying information either in the individual's case file or in a central file for this purpose. 

4.
The applicant should be advised to complete an online application for the position(s) desired by using HCM's web-based application system at http://ok.gov/opm/State_Jobs/How_to_Apply/index.html. When HCM has both the DRS letter certifying severe disability and the applicant’s completed job application(s), it will review the applicant’s qualifications.  If the applicant meets the minimum qualifications for the job(s) desired, HCM will send the person a notice confirming that his/her name has been placed on the eligible list for that job class or classes.  The HCM application and DRS certification of severe disability are valid for one year.   To remain eligible for a position as an “Optional Program” applicant after one year has elapsed, a new HCM application and certification of severe disability must be submitted to HCM.  

5.
The Optional Program for Hiring Applicants with Disabilities is an additional way individuals with severe disabilities may apply for state jobs.  Such individuals may also utilize the standard Merit System application process, or use both application protocols concurrently. 
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