STATE DEPARTMENT OF REHABILITATION SERVICES

ADMINISTRATIVE OPERATIONS

612:1-3-1.  The Commission for Rehabilitation Services

(a)  Title 74, Section 166.1 et seq. of the Oklahoma Statutes provides that the Department of Rehabilitation Services is under the control of the Oklahoma Commission for Rehabilitation Services, composed of three members: one member appointed by the President Pro Tempore of the Oklahoma State Senate, one member appointed by the Speaker of the Oklahoma House of Representatives, and one member appointed by the Governor. The first three members of the Commission shall serve concurrent terms of three years. At the expiration of the terms of the three members initially appointed, the Commission shall consist of three members: one member appointed by the President Pro Tempore of the Oklahoma State Senate for a term of one year, one member to be appointed by the Speaker of the Oklahoma House of Representatives for a term of two years, and one member to be appointed by the Governor for a term of three years. Thereafter, terms of office of the Commission members are for three years, with the term of one Commission member expiring each year. Members are selected on the basis of having a knowledge and concern for rehabilitation issues and disability-related issues. A member of the Commission may be appointed to succeed himself or herself. Commission members do not receive compensation for their services but are reimbursed for necessary travel and related expenses actually incurred in the performance of their official duties. The Commission meets a minimum of ten (10) times per calendar year and holds a regular annual meeting at which it elects from among its membership a chairperson and a vice-chairperson. The Commission may also hold special sessions at such times as deemed necessary or advisable by a majority of Commission members. 1

(b)  The Commission has the legal authority and responsibility to govern the Department of Rehabilitation Services, appoint and remove the Director of the Department of Rehabilitation Services; approve programs, policy and budgets; and perform the necessary functions of a governing board. The Commission has the authority to accept monies gifts and bequests of real and personal property, which become available for operation of programs under the jurisdiction of the Department.

INSTRUCTIONS TO STAFF

1.
Staff may attend Commission meetings subject to the guidelines in (a) through (d) of this Instruction:

(a)
With approval from the immediate supervisor, an employee may attend one Commission meeting in order to observe the process. The employee will be considered on duty and no leave will be charged. The supervisor will submit the names of employees approved to attend to the Commission's Administrative Assistant. The Commission's Administrative Assistant will notify the supervisor of the Commission meeting date each approved employee is scheduled to attend.

(b)
Any employee who is requested to attend a Commission meeting by a Division Administrator, School Superintendent or other member of the Executive Team is authorized to attend that meeting. The employee will be considered on duty and no leave will be charged.

(c)
Any employee who requests to attend a Commission meeting to speak on a specific agenda item may do so. Requests must be submitted to the immediate supervisor for approval. The employee will be considered on duty and no leave will be charged.

(d)
An employee who wishes to attend a Commission meeting for any other reason may do so but will be required to take annual leave for the time absent from the regular duty station. Decisions to approve or disapprove leave for attendance at Commission meetings will be based on the same considerations as any routine request for annual leave.
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