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                         Continuing Education Units (CEU) Maintenance Guidelines 
The Quality Assurance Screening Test (QAST) is the method used by the Oklahoma Department of Rehabilitation Services to evaluate the proficiency of an individual seeking Oklahoma certification as an interpreter for the Deaf and Hard of Hearing. The Interpreter Certification and Resource Center (ICRC) certified interpreters are required to obtain 1(10 hours) CEUs with .1 (1 hr) in Ethics.  The CEU cycle is annually from January 1st – December 31st.  An interpreter may participate in any of the following in order to satisfy the CEU requirement.
1. Any submitted CEUs must have your assigned QA ID number before CEUs will be applied. 

a. Must provide QA ID number on ICRC sign in sheets for CEUs to be applied.

b. Must provide QA ID number on any Certification of Attendance/Completion submitted. If 
       submitting via email, include the QA ID number in the body of the email message. If    

       submitting via fax, write the QA ID number on the document submitted.   

2. Workshops, conferences, resource training, webinars, online workshops, or interpreting courses:
a. Most RID CEU approved workshops/conferences will be ICRC approved, the assigned RID activity 
       number must be provided on the ICRC sign in sheet or the ICRC CEU Activity Request Form. 

b.
For all other events to be ICRC CEU approved, other than RID, an ICRC Activity CEU Form 

       must be submitted and approved prior to the event. ICRC will provide an activity number.  
c.
If an ICRC sign-in sheet is not provided at the event, the interpreter must provide a Certification 
      of Attendance to ICRC, with section 3. a. requirement. 
d.   When satisfying the ethics or educational component of the CEU requirement, confirm prior to the 
       activity it is approved for that category.  

3.  All Certificates of Attendance/Completion must have the following:  
a. RID: Your name, ACET logo, RID Logo, Activity Number, Date, Number of CEUs awarded, Workshop presented by, RID CMP Sponsor or Presenter’s Signature, Name of Organization sponsoring the workshop.
b. ICRC via Independent Study: Your name, Date, Name of Organization, Number of CEUs, Name of the Presenter, Presenter’s signature, Activity Number (ICRC will provide).    
4.  Accredited interpreting training courses: 
a. Only .9 CEUs allowed for 1 semester credit hour, unless the course is listed as Ethics, and then will receive the complete 1 CEU.  

b. ITP courses in ethics; submit a course description and class syllabus for Ethics CEUs.      

c. The interpreter must submit official transcript before December 31st.     

d. Accredited ITP courses do not require Independent Study (IS) prior approval.
5.  CEUs are divided into two categories:  Professional and General Studies. 
a. Professional Studies: topics related to interpreting, sign language, Deaf culture, or ethics. 
b. General Studies: topics related to leadership skills, public relations, public speaking, and community resources. Only .25 CEUs in the General Studies category will be accepted as part of the 1 CEU.  The remaining .75 CEUs must be earned in the Professional Studies category.
6. Newly certified interpreters.

a.   Newly certified in January through August are required to obtain 1 CEU, with .1 Ethics. 
      b.   Newly certified in September or October are required to obtain .5 CEUs, with .1 Ethics.  

      c.   Newly certified in November or December are not required to obtain CEUs until new CEU 
            cycle.   

      d.   Any CEUs earned prior to valid certification will not be applied towards CEU requirements.  
      e.   CEUs do not transfer from year to year. 

CEU INDEPENDENT STUDY PROTOCOL 
An Independent Study (IS) is allowed once every two years and must have prior approval.  All request for IS must be submitted before November 30th.  After November 30th, any IS request will be denied; this is to ensure that CEUs are completed by December 31st. 
1. Submit a “CEU Independent Study” form” 15 working days  prior to the activity (contact ICRC for forms)
a. The ICRC Program Specialist will review and make recommendations for approval or denial.

b. Begin IS after receiving official written approval.

c. Use specific standardized forms for proof of completion and submit to ICRC (contact ICRC for the specific forms).

2. Some examples of Independent Study (IS) includes:  
a. Study group of 4-6 interpreters. Discuss specific interpreting issues or book related to interpreting. A study group is considered General Studies, .25 CEUs allowed.  A “Group Study” form and a full-page detailed report must be completed and signed by each participant. 
b. Develop a workshop or presentation from material studied.  A “CEU Activity Plan” form must be submitted to ICRC Administrator 30 days prior to activity date.  An ICRC Sign in Sheet or Certification of Completion, with activity number, must be provided for proof of attendance for the participants.    
c.    Mentoring: both mentor and mentee can receive CEUs.   A “Mentorship” form must be signed, completed, and submitted to the ICRC.

d.    Teach a sign language class.  A “CEU Activity Plan” form must be submitted 30 days prior to activity. A detailed lesson/activity plan must be signed, completed, and submitted.      
3. Ethical CEUs: 
a. Attend an RID or ICRC CEU approved workshop specifically focused on ethics.  
i. It is imperative to confirm beforehand the workshop is approved for ethics. Proof must be indicated on the Certification of Completion, sign-in sheet, or agenda that ethics were incorporated into the workshop.    Ex: Medical Signs and Ethical Settings.  
ii. Note: If ethics is only discussed for 30 minutes, that will be the only time allotted towards ethics.  It is the participant’s responsibility to ensure ethics is properly documented when attending a workshop/conference and submitting the .1 CEU for ethics.  
b. Ethical course from an accredited college; An official transcript must be submitted with a course     

      description and class  syllabus outlining participation in ethics. 
c. Approved Independent Study. 
i. Example: “Ethical Study Group”, form a group with 4 individuals to focus on 10 ethical situations.  
ii. Each situation must be discussed in length with an ICRC Ethical Standards tenant supporting the decision.  The group discussion session must be videotaped and submitted with participant signatures. 

4.  Online CEUs: 

      Any online workshops/webinars that are RID CEU approved will be accepted by ICRC.  Generally,

      most of those workshops/webinars are for purchase and will provide a Certification of Completion.   

      There are some online workshops/webinars that are free, please make sure the workshops are  

      RID or ICRC approved.  
REQUESTING AND SUBMISSION OF FORMS CONTACT:

ICRC Staff  

2401 NW 23rd, Suite 51, Oklahoma City, OK  73107, 405-522-7936
 lberglund@okdrs.gov, knutt@okdrs.gov 
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