CONTRACT

between

State Department of Rehabilitation Services

and

Oklahoma State University

Seretean Wellness Center 

I.D. #1-736017987-E2

ARTICLE I:
INTRODUCTION

This contract is entered into this 1st day of October, 2015, by the Department of Rehabilitation Services (DRS) and Seretean Wellness Center at Oklahoma State University, for the provision of staff support services for the Oklahoma Rehabilitation Council (Council) as set forth in Section 105 of the Rehabilitation Act of 1973, as amended by the Rehabilitation Act Amendments of 1998, and Section 4.2 of the State Plan, and Section 101(a)(36)(A)(i) of the Rehabilitation Act. The funding for this contract has been provided, in whole or in part, under CFDA #84.126A.

ARTICLE II:
CONTRACT PERIOD

This contract shall become effective the 1st day of October 2015, and shall terminate at the close of the 30th day of September, 2016, unless otherwise specified within the contract cancellation clause (Article XIV). Costs incurred prior or subsequent these dates are unallowable.

ARTICLE III:
AWARD AMOUNT

The financial obligation of DRS shall be limited to $175,522.00. The DRS shall pay for the services provided throughout this contract with Title I Administration funds as partial compliance with Federal Register, 34 CFR 367 and OMB A-87.  Indirect costs will not exceed 8% of the total contract award, in accordance with Department of Rehabilitation Services policy, DRS:3-9-22 (a).   This contract will not exceed percentage or shares or contract total.  

ARTICLE IV:
OFFICIALS AND EMPLOYEES NOT TO BENEFIT

No official or employee of DRS shall receive any share or part of this contract, or any benefit that may arise. No employee of DRS shall serve as an officer of OSU.

ARTICLE V:
GRANTEE OBLIGATIONS

OSU has established and will maintain a support office, devoting the services of a Program Manager at 100% time, to the work of the Council.

TECHNICAL SUPPORT

DRS to provide technical support as needed for Council support.

PROGRAM MANAGER

1.
Monitors and coordinates all information between the DRS and the Council.

2.
Perform a wide range of general, technical, confidential, sensitive, and administrative office activities.

3.
Coordinate multiple meetings and conference calls for all Committees of the SRC.

4.
Provide background materials and identify issues for the full Council and Committees.

5.
Advises the Council on matters pertaining to daily business functions.

6.
Drafts the Annual Report in collaboration with the Executive Committee, Council,  including the collection of input for content, layout, production, and distribution.

7.
Develops the Council operating budget with input from the Executive Committee 
in conjunction with the Council, for review and approval of the DRS.

8.
Works with the DRS SRC Liaison Assistant regarding Council financial transactions.

9.
Supervises staff while retaining responsibility for overall operation of the office.

10.
Primarily responsible for orienting new Council members.

11.
Coordinate in conjunction with the DRS and under Council guidance appropriate 
community involvement to solicit input on vocational services statewide.

12.
In cooperation with each Committee, and with the approval of the full Council, facilitates the development and implementation of the SRC Work Plan. Monitors the Work Plan and recommends changes as necessary.

13.
Act as Council staff liaison to the Commission for Rehabilitation Services. 
Provides the Council a summary of pertinent issues attached to the formal minutes 
of each Commission meeting.

14.
Act as Council staff liaison developing strong linkages between other Councils and the DRS.

15.
Primarily responsible for assisting the Office of the Governor, Director of 

Appointments, in recruiting new members.

16.
Responds to requests from Council members, and other consumers, for 

information about the Council and its activities in a timely and accurate manner.

17.
Foster and facilitate the coordination of SRC with other Councils as specified in the law
and with other groups dealing with disability issues.

18.
Attend legislative meetings and track legislative activities pertaining to disability issues and assist the Legislative Committee in informing the Council.

19.
Encourage, establish, and foster relationships with community groups working either individually or in conjunction with Council members.

ADDITIONAL RESPONSIBILITIES
1.
OSU, as Contractor, will participate with the Council Executive Committee in the 
performance evaluation of the Program Manager and, should it become necessary, 
in the hiring of a Program Manager.

2.
OSU, as Contractor, agrees to participate in the following activities:

a. Meet on a regularly scheduled basis with the DRS and the Council Chair to review contractual activities and engage in necessary planning.


b.
Respond to correspondence and inquiries made from both the Council and DRS.


c.
Collaborate with the Council and DRS in the planning and implementation 


of agreed upon assessments and evaluation of this contract.

3.
OSU, as Contractor, agrees to provide legal counsel and other relevant administrative services for the Council.

OSU agrees to comply with DRS's requirements pertaining to the protection, use and release of personal information. OSU will hold confidential all personal information about individuals served by DRS under this contract, including lists of names, addresses, photographs, records of evaluation, and all other records about the client. The use of information and records concerning individuals must be limited only to purposes directly connected with the Seretean Wellness Center at Oklahoma State University and/or DRS, including project evaluation activities. This information may not be disclosed, directly or indirectly, other than in the administration of the project unless consent of the agency providing the information and the individual or his/her representative to whom the information applies is obtained in writing. The final product of the project may not reveal any personal identifying information without written consent of the individual or his/her representative.

ARTICLE VI:
REIMBURSEMENT PROCEDURES

Payment by the Department of Rehabilitation Services for reimbursable costs will be made only upon receipt from OSU of documented claims in the format prescribed by DRS. Claims must indicate the specific line items being charged and supporting documentation (i.e. invoices, receipts, time sheets) must be attached.

The travel expenses to be incurred by OSU pursuant to the contract for services shall be included in the total amount of the contract award. The DRS will only pay travel expenses (including per diem) specified in and charged against the total amount of the contract award. In addition, the DRS will not reimburse travel expenses in excess of the rate established by the Oklahoma State Travel Reimbursement Act. OSU shall be responsible for all travel arrangements and provide supporting documentation for reimbursement.

Any cost items claimed by OSU that are subsequently disallowed by DRS as cost items in this agreement, shall be reimbursed to DRS by OSU upon demand. The amount to be reimbursed by OSU shall be determined by DRS. DRS may deduct such amounts from subsequent payments to be made to OSU hereunder without prejudice. OSU may transfer funds between budget categories without prior approval not to exceed 10% of the approved budget total for the category from which the transfer is to be made.


ARTICLE VII:  ACCOUNTS AND REPORTS

OSU agrees to maintain sufficient records, books, ledgers, and documentation to show fiscal responsibility and to allow inspection, monitoring, auditing, and evaluation of expenditures. Fiscal records shall accurately account for expenditures of DRS's funds using Generally Accepted Accounting Principles, and shall reflect the total income and expenditures of OSU from all sources. OSU agrees to make such books, records, ledgers and documentation available at reasonable times to representatives of DRS for inspection, audit and certification as deemed necessary by DRS. 

All OSU fiscal and program records shall be maintained and protected during the term of this contract and for four (4) years following termination of the contract. If an audit, litigation, or other action involving such records starts before the end of the four year period, the records shall be maintained until all issues arising out of the action are resolved or until the end of the four years, whichever is later.

ARTICLE VIII:  AGENCY REVIEW

The DRS and the Council shall periodically review the performance of OSU under this contract. If DRS determines that the responsibilities of OSU pursuant to this agreement are not being adequately performed, or if DRS determines that a change in the nature or scope of services to be provided under this contract requires modification, the parties shall attempt to resolve the issues amicably and to agree upon any needed changes to this agreement to implement the adjustments required. If the parties are unable to reach agreement, the parties shall be discharged from any further obligations under the terms of this agreement. The DRS has the right, at all reasonable times, to inspect, investigate or otherwise evaluate the services performed. OSU shall provide all reasonable assistance for the convenience of DRS. The DRS shall have access to and the right to examine program and financial records during the period they are required by this contract to be maintained or retained. OSU shall participate and cooperate in such examinations. The DRS shall choose the location of the investigation or evaluation.

ARTICLE IX:
INSURANCE

Subject to the provisions, limitations, and exclusions of the Oklahoma Governmental Tort Claims Act, OSU agrees to procure and maintain insurance as required by law, regulations, or as set forth by DRS. OSU assures they have valid liability insurance coverage and that the coverage will be maintained throughout the life of the contract. OSU will notify DRS prior to the cancellation date.

ARTICLE X:
CIVIL RIGHT AND GRIEVANCE OBLIGATION

OSU is an equal opportunity employer, a provider of services and/or assistance, is in compliance with the 1964 Civil Rights Act, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, as amended, and Executive Orders 11246 and 11375. OSU assures compliance with the Americans with Disabilities Act of 1990 (P.L. 101-336) and all amendments and requirements imposed by the regulations issued pursuant to this act.
In the event a grievance is filed by a client of the DRS against OSU for non-compliance to contract specifications, OSU will be required to respond in writing to the specific complaint(s). If, after review by the DRS, a violation is determined to have occurred, further action may be taken.

ARTICLE XI:
TAX OBLIGATION

OSU shall pay all current and applicable city, state and federal taxes, licenses and assessments due to this work, including those required by the Federal Insurance Contributions Act and the State Unemployment Tax Acts.

ARTICLE XII:  INDEPENDENT CONTRACTOR

The services to be performed under the contract shall not be subcontracted in whole or in part, to any other person or entity without written approval by the DRS. The terms of this contract and such additional terms as the DRS may require shall be included in any subcontract, and approval of the subcontract shall not relieve OSU of any responsibility for performing this contract.

ARTICLE XIII:  COMPLIANCE WITH FEDERAL AND STATE LAW

OSU shall be subject to all applicable state and federal laws, rules and regulations, and all amendments thereto. OSU agrees to devote special attention to its responsibilities under state statutes, observance of the compliance with the requirement thereof shall be the responsibility of OSU, without reliance on or direction by the DRS.

ARTICLE XIV:  CANCELLATION CLAUSE

In the event OSU fails to meet the terms and conditions of the contract or fails to provide services in accordance with the provisions of the contract, the DRS may, upon written notice of default to OSU, cancel the contract. Such cancellation shall not be an exclusive remedy but shall be in addition to any other rights and remedies provided by law. 

ARTICLE XV:  TERMINATION CLAUSE

This contract is subject to the availability of State and/or Federal funds. If such funds become unavailable, or if the total amount of funds allocated hereunder should become depleted or reduced during the term of this agreement, and no other funding is found, this agreement may then be either reduced or terminated prior to completion of the contract period. This contract may be terminated in whole or in part, by either party by giving ninety (90) days written notice to the other party prior to the date of termination.

OSU agrees that the award is based on an indefinite quantity of goods or services which may or may not be utilized at the option of the DRS. The DRS reserves the right to increase or decrease the quantity of goods or services received and any funds encumbered without prior notification to, or approval from, OSU. Neither OSU nor any other parties may rely upon any amount set by the DRS in the contract or otherwise as a guarantee, warrantee or any other promise of receipt or payment of that amount, except for those goods or services provided and accepted by DRS pursuant to this contract.

Upon notice of termination, OSU shall immediately cancel its outstanding commitments hereunder, covering the procurement of materials, supplies, equipment and miscellaneous items. OSU shall exercise all reasonable diligence to conduct the cancellation or diversion of its outstanding commitments covering personal services to the extent that they relate to the performance of any work terminated by the notice.

OSU agrees to settle all outstanding liabilities and all claims arising from the cancellation of commitments, with approval or ratification of DRS in the manner, at the time, and to the extent directed by DRS, all rights, title and interest of OSU under the orders and agreements so terminated, in which case shall have the right, at its discretion, to settle or pay claims arising out of the termination orders and agreements.

Neither party is authorized to unilaterally change any element of this contract with the exception of those changes specifically addressed and allowed elsewhere in this contract. All changes shall be consummated by formal written amendments agreeable to both DRS and OSU.

ARTICLE XVI:  INDEPENDENT AUDIT

OSU agrees to have an annual certified audit, conducted by a certified public accountant or public accountant who has a valid, current permit to practice public accounting in the State of Oklahoma. This audit must be performed as instructed in the Single Audit Act of 1984, OMB Circular A-133. This requires both a federal compliance audit and financial examination. OSU agrees to provide a signed copy of said certified audit within one-hundred-eighty days following the end of the contract period.

These assurances are given for obtaining any Federal subgrants, under P.L. 98-527, any state funds, or any other amendments extended after the date hereof to OSU by DRS. OSU recognizes and agrees that such Federal/State financial assistance will be extended in reliance on the representations and agreements made in these assurances, and that the United States and the State of Oklahoma shall have the right to seek judicial enforcement of same. These assurances are binding on the applicant, its successors, and transferees, and assignees.



ARTICLE XVII:  OWNERSHIP OF EQUIPMENT




Any equipment or other tangible object purchased with the funds provided by this contract shall be the property of the DRS and shall be held, maintained and insured by OSU for the benefit of the DRS. Upon termination, for whatever reason, the DRS may demand the return of such equipment or materials at OSU's sole cost and expense. The OSU assures notification of the DRS prior to relocation or substantial alteration of such equipment or materials.

ARTICLE XVIII:  FFY 2016 BUDGET
(Refer attachment for detail)


TOTAL




          $175,522.00 
ARTICLE XIX:  SIGNATURES
____________________________________

______________

Dr. Sheryl A. Tucker, Interim Vice-President for Research
Date

Oklahoma State University

____________________________________

_______________

Joe Cordova, Director





Date

Department of Rehabilitation Services
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