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PART 3. POLICY DEVELOPMENT 1 
  2 

612:3-5-12. Policy Development  [AMENDED] 3 
 4 
(a) Policy Development is charged with assuring that the Department 5 
complies with the Administrative Procedures Act. This responsibility includes: 6 

 7 
(1) Ensuring that all Department statements of general applicability and 8 
future effect that implement, interpret, or prescribe law or policy, or 9 
describe the procedures or practice requirements of the Department are 10 
promulgated in accordance with the APA. 11 
 12 
(2) That the public receives proper notice of the Department's intent to 13 
adopt, amend, or revoke rules so that opportunity is provided for public 14 
and consumer input during the rulemaking process. 15 
 16 
(3) Management of the promulgation process for the Department in an 17 
efficient and effective manner that complies with the APA. 18 

 19 
(b) The Administrator of the Policy Development and Program Standards 20 
Unit, or designee, serves as the Department's liaison to the Office of 21 
Administrative Rules in the Office of the Secretary of State. This 22 
administrator, or designee also serves as the attestation officer, as delegated 23 
by the Oklahoma Commission for Rehabilitation Services, for purposes of 75 24 
O.S., Section 254. An Administrative Officer within Policy Development will be 25 
designated as the back-up attestation officer for the Department. 26 
 27 
(c) Once a Division or the Executive Office has developed proposed policy 28 
and supporting documentation, Policy Development staff will format and 29 
prepare the resulting documents for submission to the Commission for action. 30 
From that point, Policy Development staff will be responsible for the 31 
promulgation process from initial notices through distribution of the adopted 32 
policy. 33 
 34 
(d) Policy Development staff is responsible for review of Departmental 35 
publications to assure consistency with existing policy, and conformance with 36 
the APA. 37 
 38 
(e) Policy Development staff will manage and maintain Departmental 39 
regulations and Rehabilitation Services Administration memoranda and 40 
regulations. Copies of State statutes and relevant Federal statutes will also be 41 
managed and maintained as directed. 42 


