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612:10-7-169.  Duties of counselors who supervise clients in training 1 
facilities  [REVOKED] 2 

 3 
(a)  Each training facility in the state utilized by DRS is assigned a supervising 4 
counselor. This assigned counselor is the authorizing agent for all services 5 
provided and purchased at that facility.  The home counselor will assume 6 
supervising counselor responsibilities for clients attending any of the designated 7 
training facilities for the pilot program.  This counselor's duties include the 8 
activities in (1) - (13) of this Subsection.  9 

 10 
(1)  Advise agency staff of enrollment dates and where clients will complete 11 
enrollment. 12 
 13 
(2)  Meet with students at the beginning of each semester or training period 14 
for the purpose of counseling and obtaining a copy of the client's enrollment. 15 
 16 
(3)  Authorize tuition to the school and prepare claims.   Authorize textbook 17 
allowance and supplies directly to the client in appropriate cases.  (See 18 
612:10-7-153 and 612:10-7-154). Services will not be authorized until the 19 
supervising counselor has a copy of the IPE and supporting documents on 20 
the client, including comparable benefits award letters which apply to the 21 
enrollment in question. 22 
 23 
(4)  Send copies of all authorizations, grade reports, current enrollment and 24 
counseling reports to the home counselor. 25 
 26 
(5)  Monitor client progress to be sure the client takes courses that will lead to 27 
the stated objective. 28 
 29 
(6)  Notify the client's home counselor of the need for any change in the 30 
client's IPE. It will be the home counselor's responsibility to actually amend 31 
the IPE. 32 
 33 
(7)  Act as liaison between the client, home counselor, and the training facility 34 
in all matters. 35 
 36 
(8)  Notify the home counselor if the client fails to continue training and, if 37 
possible, provide an explanation. 38 
 39 
(9)  Notify the home counselor whenever it appears a maintenance and/or 40 
transportation check needs to be suspended or cancelled due to 41 
nonattendance. While it is generally the responsibility of the home counselor 42 
to suspend or cancel authorizations, there may be instances when it would be 43 
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to the agency's advantage for the supervising counselor to cancel an 44 
authorization.  In this case, copies of the affected authorizations will be 45 
forwarded to the home counselor. 46 
 47 
(10)  Make the decision regarding probation when the client's cumulative 48 
grade point average falls below 2.0.  The supervising counselor must inform 49 
the home counselor and client of the action taken. 50 
 51 
(11)  Advise the home counselor of any new benefits or changes in amounts 52 
of financial assistance being received by the client through grants. 53 
 54 
(12)  In the event of intercurrent illness, the supervising counselor may 55 
approve the provision of the required services and authorize for the same.  56 
Circumstances of this type must be brought to the attention of the home 57 
counselor as soon as possible. 58 
 59 
(13)  No approval for authorizations will be issued after the college or 60 
university's current semester's "Drop and Add" date.  No back payment for 61 
previous semester's costs will be issued. 62 

 63 
(b)  The training facility may dictate the extent the duties in (a) (1) through (13) of 64 
this Section may be carried out and the methods used.  To function effectively, 65 
rapport must be established between the facility personnel, home counselors, 66 
and clients.  This will require both flexibility and good judgment on the part of the 67 
supervising counselor. 68 


